
Tutorial Validoc

This tutorial walks you through the basic steps to produce a PDF file using Validoc.

Follow this tutorial after you have completed at least the installation of the AS/400 component, 
and the installation of “Validoc Gestore PC”.

In addition, it is necessary to have already completed the construction of a first print by 
following the relative tutorial.
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Tutorial Validoc

The steps to be taken are:
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- Configuring an Export to AS/400

- First test of PDF creation

- Queue configuration for exports to AS/400



Tutorial Validoc
Log in to the Validoc menu with the user VALIDOCU and password VALIDOCU.
To change the language to be used as the interface, you have to choose the point 7 (“Parametri
Gestore”) of the menu, press F10, go down to the field“Lingua Interfaccia Video”, press F4 and select 
with the“1” option “English”. Press F6 to save the selection.
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F10 Parameters Languages selection



From the main menu, choose 1 of Queue Manager.
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Queue Configuration

Enter 1. Queue Management



Enter option 2 (“Edit”) on the monitored print queue (created during the first paper print steps).

The "Queue Manager" screen will open, press F4 on the first "Processing Types" field.
If the "DEF" process already exists, choose it with the "1" option
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Queue Configuration

Queues monitored 
by Validoc

F4 for Processing  
Types.

F6 to create PC Processing Types



Use option 1 to choose the processing type that you just created.
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Queue Configuration

Option 1 to select it



Set the Creation (“Crea”) field to S. On the line of the "Processing Type" filled in.
Press Enter to save your changes. (If you also want to send E-mail and/or Fax with the same type of 
processing, set the E-Mail and/or Fax fields to “S”)
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Queue Configuration

Selected from the Proc. 
Types screen. PC

Set “S” (“Yes”) to enable PDF creation 
and, possibly, “S” to send e-mails as 
well



From the main menu, choose Spool Manager 3.
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Configuration «Export»

Enter 3. Spool Management



To create a PDF file on a PC, you need to create an export. Choose option A of exports on the 
desired spool. Then choose F6 from "Exports" to create a new export.
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Configuration «Export»

Spools whose file you want to create

Export Option A

F6 to create a new export



Set the fields for the new export. To create a PDF file, set PDF as the Archive Type and as the 
Extension. The description is used to easily identify the export.
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PDF Configuration

F4 on the "File Type" field to 
choose the type of file you want to 
create.
Option 1 to select it

F4 on the "Processing Type" field to choose the 
processing type that you created earlier for the queues

Indicate which copies of the printout should be converted 
to PDF.
In this example, you want to convert only copy 1.



Before proceeding to save the export, you define a name for the resulting file, using the F7 function 
key.
The name of the document on PC can be composed of several parts. You need to indicate which 
parts to use for the composition and in what order. Use the F6 function key to define each part of 
the name.
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PDF Configuration

F6 to define each new part of 
the name



Pressing F6 opens a new window with three types of parts:
From Print: A string of text is taken from the printout. You need to indicate the coordinates, to 
facilitate you can use the F4 function key and see the sample printout.
Constant: A fixed string, always the same.
From Environment: A list of environment variables is available that can be viewed with the F4 function 
key
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PDF Configuration

Press F4 to display the sample plot and 
select the coordinates (row, column, and 
length) from which to take the value that 
will make up the name part.

Enter a fixed value that is always the 
same as used for the name part

Press F4 to display the list of 
variables from the environment, 
which you can use to compose the 
name



To define the 'Part' of the name that contains the document number, you will need to use the 'From 
Print' type as follows:
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PDF Configuration

Press F4 to select the coordinates of the 
document title (in this example)

Brief description of the contents of 
this part

Sorting: Where to put this part of the 
name

The three types, Print/Constant/Environmental, are alternative. 
Each part of the name can have only one type.



To select text from the printout, press F4 next to the Line field. 
The Spool sample screen opens. Stand at the start point of the selection and press F13 and then at 
the end point and press F14. Pressing F3 returns to the previous screen with the Row, Column, and 
Length fields filled in based on your selection.
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PDF Configuration

F13 to capture the starting position
F14 to capture the final position



For example, in the figure, the name of the document will be "tstPDF_Num Doc_of_Doc_date_Customer.PDF".
Document Title (“Titolo Documento”) is an environment variable, in this case defined when creating the export, 
and in this example tstPDF applies.
‘Num Doc' is a printout value and indicates the coordinates of the document number in the print.  
‘Doc Date' and ‘Customer' are also print variables.
“of” is a constant value.
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PDF Configuration

Variables extracted from the 
printout

Constant

Variable by 
environment



When the export is finished creating, press enter to save.
The export you just created will appear in the list of exports.
Choose the C creation option to set the location where you want to save the PDF file.
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PDF Configuration

Creation option C.

Export just created.



Specify the root of the location where you want to save the documents. It is possible to indicate 
additional subfolders by filling in the position field next to the desired item for the creation of the 
subfolder. The location of the subfolder with respect to the root path should be indicated. 
For example, in the figure, the final path will be \\SERVER\PDF-VALIDOC\DDT\2023.  
'DDT' is the subfolder taken from print (position 1 from print variables). 
'2023' is an 'environment variable', in this case, 'Print Year' (position 2).
Then save with enter.
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PDF Configuration

Fields available for creating 
additional subfolders from the root 
path. Environment variables taken 
from the spool.

Root path.

Text portions that can be selected 
from printing with the F4 option.

Subfolder Order

Subfolder Order



Once the configuration settings are complete, you can proceed with a first test print.
Create the spool in one of the queues monitored by Validoc. Use a queue that was previously set up 
with the Processing Type enabled for creation.  
Validoc will process the spool and the graphic print will be produced on AS/400 and the PDF on PC.
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First Round

Spools being processed by Validoc



Here is the PDF created in the path set to AS/400 and its contents.
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First Test: PDF Creation



Tutorial Validoc
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For further details, please refer to the Validoc Reference Manual.

The manual can be downloaded at:

https://www.recordinformatica.it/en/registrazione-software-stampa-spool_en.htm.

Or contact Record Informatica at the following address:

assistenza@recordinformatica.it

or by calling +39 0321611308.

https://www.recordinformatica.it/en/registrazione-software-stampa-spool_en.htm
mailto:assistenza@recordinformatica.it
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